BY ORDER OF THE COMMANDER KAFB INSTRUCTION 34-103
HEADQUARTERS 377TH AR BASEWING (AFMC) 21 APRIL 1998
KIRTLAND AIRFORCE BASE,

NEW MEXICO 871175606 Savices

USED VEHICLES SALE LOT PROGRAM

COMPLIANCE WITH THIS PU BLI CATION IS MANDATORY

NOTICE: This pulication is available digally on the Kirtland Website: http//www kirtland.af.mil. If
you lack access contact tle Publishing Office (37 CS/SCSP).

OPR 377SVSHEVRSA (Mr. Steve Seybeln) Certified by: 377 SVS'SVRO (Christina Garcia)
Supersedes KAFBI 34-103 19\Novembe 1996. Page: 3
Distribution: F

This instructian implements Air Force Policy Directive 34-1Air Force Srvices mbat Spport Pro-

grams, ard establshes reponsibilities and procedurdsr the ogrationand use of the sed vehiclesale

lot mareged by the sff of the Auto Hdby Shop. Authoried persnnel ae identified in @ragraph 3.
This instuction requiresthe collection and mainteneand informatian regarding the vehsles offered for

sak and of infomation protectedybothe Rivacy Act of 1974. The authoritie® tollect am maintain the
data prescribed in this instructiorare United State€ode 802 and Executie Code 9397.

SUMMARY OF REVISIONS

This documenis substantiayl revisedand mustbe competely reviewed.

1. Respmsibility . The p&sonnelfrom the Auto Hobly Shop wil monitorand administer gprogram
to ersure only \ehicles of autbrized pesonnelare offered for sak. The Auto Hobly Shop will charge
and collet a servie fee whit will be wsed for recreation programs &irtland Air Force Base(KAFB).

2. Location. The wstomer sewvice area idocated in Building 20375. The used vehicle sae lots are
located inthe Wood Hobby Shop compouwhat Texas ad M Streets ad by the @r wash, building 20378,
on south Texas Jreet.

3. Eligibility . Only the owner 6the vehicle or an individual with a power of attorfBDA) may reg-
ister a \ehicle to be plaed at the used vehed sale lot Thefollowing individualsare eligide to use the
lot:

3.1 Army, Navy,Marine or Air Face active duty or retied personnel, membeo$ resere units, and
New Mexico Ar Nationd Guard (NMANG).
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3.2 Family membersf active duty a retired miitary ard NMANG.

3.3. Department oDeferse (DoD) cvilians and tleir family memkers, including non-appropriagd
fund employes, and retied DaD civilians and their family member

3.4. Army ard Air Force Exhange Service employees includjmetired employes.
3.5. Employees of on-ls2 agencies.

4. Procedures.

4.1 The Auto Hobby Showill inform customersif any slots are availaél Theslotsfor cars, tucks
and motorcycles the Woa Hobby Shop compoundelocated at Texas @M streets. There are 20
slotsfor recreational vehicles (Ryand boats loated at tk basecar waston Texas Street adgent to
the Aub Hobby Shop.

4.2 To register a veble for sle, the vehiclenust be roadworthy and in running conddn. Vehicles
with fluid leaks, i.e, brale fluid, gasoline éaks, anti-freeze, etawvill not be place on the lot. To reg-
ister a vehiclefor sale,thefollowing items mustbe available ashcurrent:

*Insuance cdificate

*Vehicle registration

eldentificaton card

*Driver’s licerse
4.3 Vehicles may remain on the wsed vehicles sale lot for 30 dgs. After 30 days he patron may
renew fa anothe 30 days Sixty days ighe maximum time allowed. If the patroells the \ehicle

and uss thesameslot for another vehicle, it must be registeaéthe Auto Hobby Shop and aw fee
must be paid.

4.4. Feesfor each 8 day perod are:
eCarsand tucks- $10

*Boats- $15
*Motorcycles - $5
*RVs - $20
4.5, The hous of operation to registera vehicle fo the wsed \ehicle sale Id are:
Tuesday-Saturdy 12001630
SundaysMondays and Halays Closed
Tuesday aftea Monday habay Closed

4.6. The Auto Hobby Shop will issue KAFB Fo 343, Application For Selling Vehicles on
KAFB. This form will be maintain& onfile & the Aub Hobby Shop.

4.7. The Auto Hobbyshop will issueKAFB Form 20, For Sale $gn. This form will be dispayed
inside the vehicle m the upperédft-handcornerabove thesteering wheel. Thissign must be removed
from the vehicle when the vehid is permanently removed from #lot.

4.8. Theuse of vehids sale lot will be at the ownésrisk. The Auto Hobby Shop will assume no
responsibility for tie vehiclewhile it is parkel at the sales lot.
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4.9. The sale lots will be inspected weekly by staff members of the Auto Hobby Shop to ensure com-
pliance with this instruction. If a vehicle is found to be defective, as identified in paragraph 4.2, the
owner will be notified to remove the vehicle from the lot immediately.

5. Forms PrescribedKAFB Form 20,For Sale Sign.

KAFB Form 343, Application For Selling Vehicles on KAFE.

RICHARD W. GRAVETTE, Lt Col, USAF
Commander, 377 Services Squadron



